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O0mue nonoxenus

l.Hacrosmuit  Ilopsmox  pazpaGoTku ®  YTBEPXKACHHS  JOKAIBHBIX  HOPMATHUBHBIX
aKTOBMyHHUMIANBHOro  OIOMKETHOrO JIOIIKONBHOrO 06pa3oBaTeqbHOTO yupexaeHHs «JleTckoro caja
o0uwiepasBUBAIOILEr0 BHAAZ C [PUOPUTETHBIM  OCYLIECTBICHHEM AEATENBHOCTH M0  XYI0KECTBEHHO-
3CTETHUECKOMY HanpapjleHuro pasButus geted Ne®7 «3onmymka» (mamee - MBIAOY «Jlerckuii can Ne87
«3onyuika») ¢ LEIbIO pasrpaHUYEHUs TOTHOMOYHIH, ONpeieNleH s TopsaKa JeUCTBHMA, U HAIIpaBlIeH Ha
u30eXaHHe HapyMIeHMH  KOHCTHUTYIMOHHBIX HOPM, HOPM TPYIOBOTO  3aKOHOJATENLCTBA,
3aKOHOJATENBCTBA 00 00pa30BaHUK M HHBIX IIPaB M CBOOOJ IPaXJaH.

Hacrosmuii [Mopsimox ompenenser obume TpeOOBaHHS K MOPAAKY pa3pabOTKH IPOEKTOB
JIOKaJIbHbIX HOPMAaTHBHBIX aKTOB, OCHOBHBIC TPeDOBaHMA K COJEPHKAHUIO JIOKAIBHBIX HOPMATHBHBIX
aKTOB, TIOPAKY IIPUHATHS YKA3aHHBIX aKTOB, A TAKKE BHECEHHE B HUX JOTOTHEHHH U M3MECHEHHIA.

2.I1onsiTHE JOKAJILHBLIX HOPMATHBHBIX AKTOB

2.1. [Tox noxanepHBEIMH HOPMATHBHBIMH aKTaMH B CMbIcie Hactosiero Ilopsaaka moHuMaroTCs
paspabareiBacMble ¥ npuHuMaeMsle B MBJIOV «[letckuii cag Ne87 «3onyiuika» B COOTBETCTBHH C €ro
KOMITETEHIIHEH, ONpeNeNeHHod JeHCTBYIONMM 3aKOHOIATENhCTBOM M YCTaBOM, BHYTPEHHHUE
JIOKYMEHTBI, yCTaHaBIMBAIOIIUE HOPMEBI (IIpaBHiIa) OOmIero xapakrepa, MNpenHasHAYeHHBIE IS
PEeryIupoBaHHs  [POM3BOACTBEHHOM,  yUpaBlIeHYeCKo#, (PUHAHCOBOH, KajgpOBOM M HHOM
(YHKOHOHANBHON neATensHOCTH BHYTpH MBJOY «Jletckuii can Ne87 «3onywka». JloKaabHBEIM
HOPMATHUBHBIM AKTOM BLICIIEH IOPHIWYECKOW CHIBl npusHaercs Ycrag MBJIOY «Jletckuid cag Ne87
«30JTyLKa.

2.2. JloxanpHble HOPMATHBHBIE aKTBI, PETYIHPYIOMNE 00pa30BaTeNbHEIN mpoiece B MBIOY
«[letckuii cang Ne87 «3Bonyika»KOHKPETU3UPYIOT MpaBa ¥ O0SM3aHHOCTH YYaCTHUKOB 0Opa3oBaTE/IbHBIX
OTHOIIECHUH.

2.3. JloxanbHble HOPMATHUBHBIC AKTHI, PEryIHPYIOIIHE TPYAOBBIE OTHOIIEHHUS B MBJIIOY
«Jlerckuit can No87 «3omyirkanCoCTaBisAlOT 0coOyr 001acTh OTHOILIEHMHM Mexay padoromaresieM H
pabotHukamu MBJIOVY «Jlerckuii can Ne87 «3onymkar. PazpabarhBaroTcs i peajlM3aliu IIpaB
pabOTHHKOB, HCTIOIHEHHS MU 00S3aHHOCTEH, [TOAePKaHUS JUCITUIUIHHEI B TPYIOBOM KOJUICKTHBE.

HopMBEI  JIOKalnbHBIX HOPMAaTHBHBIX akToB MBJIOY  «/letckmit cam Ne87 «3onymikay,
YXYALIAIOIKAE  [OJIOXKeHHEe  pabOTHHKOB 10  CpPAaBHEHHIO €  YCTAHOBJICHHBIM  TPYIOBBIM
3aKOHOJATENBCTBOM M MHBIMH HOPMATHBHBIMU IPABOBLIMU aKTaMH, COAEPIKANTAMH HOPMEI TPYIOBOTO
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[paBa, KOJUICKTHBHEIM JOTOBOPOM, COIVIANIEHHAME, & TaKXKe JIOKalbHBIC HOPMATHBHBIE AaKTEL
nprHsTEE 6e3 COBIMOIEH s yCTAHOBIEHHOro cTatbeil 372 Tpynosoro Kozekca oprana pabOTHHKOB,
HE TIOJIEXAT PUMEHEHHUIO.

JloxansHble HOpMaTHBHBIE aKTel MBJOY  «Jletckui  can Ne87  «3omymka»yTBEPAKAAIOTCS
paGoTogaTeneM  (3aBelyIOLIAM) BIIpefeNax KOMICTCHIMM B  COOTBETCTBHH C  TPY/IOBBIM
3aKOHOIATEIECTBOM H HHBIMAHOPMATHBHBIME NIPAaBOBBIMU aKTaMH, COAEPKAIAMH HOPMBI TPYA0BOI'O
npaBa, KOJUIEKTHBHEIME 0roBopaMu, cornamenusamu (4. 1 cr. 8 TK PD).

2.4. YHuHIHpPOBaHHBIX (GOPM /I TPUHATHA JIOKATBHBIX HOpMATHBHEIX akToB JIOY He
ycranasnuBaetcs. Mekimouenne coctapisaioT mrarHoe pacicanue (popma Ne T-3), rpaduk oTiyckoB
(popma Ne T-7) u op™Mbl JIOKAILHEIX HOPMATHBHEIX aKTOB, yTBepxkaeHHble Ilocramosnenmem
['ockomcrara Poccuu ot 05.01.2004 Ne 1 «O6 yrBepxaenun yHUGUIHPOBAHHEIX (OpM NMEPBHYHON
YUETHOH JOKYMEHTALMHU 110 YYeTy TPYyJa U ero oIIaTe».

@DOpMBI OCTAJIBHBIX JIOKAJIBHBIX HOPMATUBHBIX akToB MBJIOY «Jletckuii can Ne87 «3omyiukay,
paboToarens (3aBEOYIOIIHiA) ONpeneseT CaMOCTOSITENBHO. OJTO MOIYT OBITh. HHCTPYKIHH,
METOJIUKH, TTOJIOJKEHHUSI, IPABHIIA, CTAHAAPTHI, IPHUKA3kl, U JIp.

3. Kaacendpuranus JOKAILHLIX AKTOB:

3.1. Ilo creneHu 3HAYMMOCTH:

— 06s13aTeNbHEBIC — COCTAB TAKUX JIOKAIBHBIX aKTOB OIPEIEIICH TPYAOBbIM 3aKOHOATEIbCTBOM.
Tpynosoi kojgeke PO comepuT mpaMoe yKasaHie Ha TPUHITHE TOJOOHBIX JOKYMEHTOB (HalpHMep,
et or. 189, 135 TK PD).

— HeoOs3arenpHBle — TAKWE JOKYMEHTBI IpsAMO HE IIPEeIyCMOTPEHBI  TPYIOBBIM
3aKOHOATENLCTBOM, paboTo IaTe b IPUHUMAET JIOKATbHbBIE aKTHI II0 CBOEMY YCMOTPEHHIO.

3.2. Tlo cdepe neficTBus:

— 001Ier0 XapaKTepa, PAcIpOCTPAHIIOMIHECS Ha BCIO OPraHH3alMIo;

— CIENHANLHOT0 XapakTepa, Kacaloluecs OTAeIbHBIX BOIPOCOB.

3.3. Ilo xpyry mui:

— pacmpoCTpaHSIOUIHecs Ha BceX pabOTHUKOB OPraHu3alii;

— PACTIPOCTPAHSIOIINECS HA OIPEIeNIEHHYIO KaTeTOpHI0 pabOTHUKOB,

3.4. Ilo cioco®y npUHATHS:

— MPHHUMAaeMbIe paboToIaTeNIeM eHHOIHYHO;

— MPUHAMAEMbIE C YYeTOM MHEHHS IPEACTaBUTEIRHOTO opraHa paboTHMKOB. B aTOM ciydae
IpU TIPHHATAN JTOKANBHBEIX aKTOB HEOOXOMUMO COOMIONATE MOPSALOK, npexycMoTpennsii cr. 372 TK
PO.

3.5. o cpoky neHcTBus:

— TMIOCTOSTHHOTO NEeHCTBIS;

— BeccpouHkle;

— C OTIPEIEIICHHBIM CPOKOM JTEeHCTBHAL.

3.6. ITo cpoky xpaHeHuUs:

— TMOCTOSTHHOTO XPAHEeHMS;

— 75 ner;

— JIpyTHE.

4. CTpyKTYypa H CO/Iep:KaHHe JOKAILHLIX HOPMATHBHBIX AKTOB

4.1. CTpykTypa U coepiKaHue JOKAIbHBIX HOPMATHBHBIX aKTOB 3aBHCST OT KPyra BOIIPOCOB, B
OTHOIIEHHH KOTOPBIX HEOOXOIMMO IPHHATHE TAKUX AKTOB.

VYCIIOBHO CTPYKTYPY JOKATBHBIX aKTOB MOXKHO Pa3leIMTh HA CIEAYIOIMIHE YaCTH:

— o0LHe IOJIOKeHHs: IEPEUECHDb PEryIUPyeMbIX BOMPOCOB; HOPMATHUBHELIE IPABOBLIC aKThI, B
COOTBETCTBHM C KOTOPBIMH JIOKQTBHBIH aKT IPHHUMAETCHA; [OApa3JeIeHusd WM KaTeropHH
pabOTHHKOR, TTOANATAIONIHE O] JeHCTBUE JIOKAIBHOTO aKTa;

— OCHOBHASl 9ACTh: MpaBa ¥ 00s3aHHOCTH pabOTHMKA M pPabOTOHATENs; IMPOLEAYPBI, He
Olpe/IeNIEHHBIE 3aKOHOMATEIBCTBOM; TMOPSIOK B3aUMOJCHCTBHA CTPYKTYPHBIX [O/Ipa3e/ieHHd B
3aBMCHUMOCTH OT CIIeHU(UKH TOKATLHOTO aKkTa; AeHCTBUSA CTOPOH, CPOKH, OTBETCTBEHHOCTE H TIP.



= 3AK/JII0YHTEIbHbIC IOJ0KEHHA: BPEMs BCTYIUICHHS JIOKATBLHOTO aKTa B CHILY, IIepEedYeHb
JIOKANBHBIX aKTOB MITH OT/JIETBHBIX ITOJ0KEHHUH, ITPEKPAIaloONInX JIeHCTBHE ¢ IPUHATHEM HOBOIO aKTa.
JlokalbHBIE aKTBI MOTYT COACPKATH MPHIONKCHHS, KACAIOIIHECS BOIPOCOB, OTPAKEHHBIX B

ITHX aKTax.
4.2. TekcT NOKaIbHOIO HOPMATHBHOTO AKTA COCTABIAETCS HA PYCCKOM A3bIKE.

S. PaspaboTka HOPMATHBHOI'O JIOKAJILHOI0 AKTA

IIpoeKTEI IOKANBEHEIX HOPMATHBHEIX AKTOB Pa3pabaTEIBAIOTCS 110 PeIIeHHIOl [e[aroruyecKkoro COBETa,
O6wero cobpanus umuagMuancTpaan MBIOY «letckuii can Ne87 «30mylKa»B 3aBUCHUMOCTH OT UX
KOMIICTCHLIMH, ONpeJieeHHON3akoHoM U YeraBoM MBJIIOY «Jletckuii cag Ne87 «3onyuikan.

5.1. Drambl pa3paboTKH MPOEKTOB JOKAILHBIX HOPMATHBHBIX AKTOB:

5.1.2. Onpenienenue BOmpocoB, mo KOTOpsmM TpeGyloTes pazpaboTka i YIBEPKICHHE

JIOKANLHOTO HOPMATHBHOrO aKTa. IloTpeGHOCTH BBIABNIAETCA B XOJe COBEWIAHMI, cobpanuii,
mnanepox. Camu pabotHukd MBJIOY «[letckuii can Ne§7 «30ymKa»MOr'yT BBICTYIIMTh ¢ HHUIMATUBOM
CO3MaHHA JIOKTBHOTO HOPMATHBHOIO aKTa IIPM BBISBIEHMM B Xofe PaboThl HeyperyIHpoOBaHHBIX
BOIIPOCOB.

5.1.3. Cosznanne pabodeii rpymms! o pa3paboTKe JNOKAIBHOTO HOPMATUBHOTO aKTa.

5.1.4. HasHaveHwe  OTBETCTBEHHOr0 pPyKOBOAMTENS  paboueii TPYIIIBI,  KOTOPBI
Oy IeTKOOPIHHUPOBATE YYaCTHHKOB %} KOHTPOJIMPOBATE YCTaHOBJICHHBIE CPOKH
paspabOTKHIOKATBHOTO HOPMATHBHOTO akTa. (OCTalbHBIE YICHbI I'PYNIIBI  BIPABE BHOCUTH
NPEIIOKCHHS. M 3aMEYaHHsd B XO[C MOArOTOBKH MPOEKTa JOKyMeHTa. IIpd HeoOXOmUMOCTH
OTBETCTBEHHBIH HCIIOIHUTENb IOPAOATHIBAET €r0 ¢ YUeTOM BHECCHHBIX 3aMEYaHmil.

5.1.5.CornacoBanue mpoeKTa JIOKANBHOro axta. Ha JaHHOM 3Tale IIPOEKT HeoOX0auMO
COrNIacoBaTh C yYaCTHUKAMH pabovedl IpyNmbl H APYIHMH 3aHHTEPECOBAHHBIME Juuamu 5.6.ITocie
COTJIaCOBaHUs NPOCKT MEPEaeTCsl Ha yTBepxKaeHue paboronarento. Ecnu 1t NpuHaATHA TOKAILHOIO
aKTa HEOOXO/IMMO yYHTBIBATH MHEHHE IIPE/CTABUTENBHOTO Opraga paboTHHKOB (TIpodcoro3a), To 10
YTBEpXKIeHus paboTojareneM IPOEKT JOKYMEHTa u OOOCHOBAaHME IO HEMY JOJIKHBI OBITH
HalpaBJeHb! B 9TOT oprad. (¢1. 372 TK Pd.)

6.IIpuasiTHE TOKANBHBIX HOPMATHBHBIX AKTOB

6.1.Cormacuo cr. 12 TK P® noxkaneHEIT akT BCTymaer B CHIIy CO JHS €ro IPHHSATHS
paboTozaTeneM MM co JHS, YKa3aHHOTO B 3TOM JIOKyMEHTE.

PaboToatens MOMeT IPUHATE TOKAIBHBIE AKTHI CIEAYIOMIHAMI CIIOCOBAMHU:

— YTBEPIUTE;

— U3/1aTh IpHUKa3 (pacnopskeHue) 06 YTBEpKIEHUH JTOKAIBHOIO aKTa.

0.2.YTRepkIas NOKaJBHBIA aKkT, paboTogaTeNb AOJDKEH MOCTABAUTH MOANUCH B PEKBH3UTE
“I'pud yTBepmeHns TOKyMeHTa”. DTOT PEKBH3HT PACIOIArAIOT B IIPaBOM BEPXHEM YITIy TOKYMEHTA.
Homumo mommuen rput momkeH coctoats u3 ciosa YTBEPKIAIO (Ges KaBBIUEK), HAMMEHOBAHHS
AOJDKHOCTH JIMIA, YTBEPXKIAAIOIIETO TOKYMEHT, €r0 HHHIHAIOB, (DaMHIIHH U JaThl IIOTHCAHHS.

6.3.1lpu yTBepKIEHHMH [OKYMEHTa HECKONbKUMH IOIKHOCTHBIMH JIMIAMHA WX TO/MHCH
PacronaraloT Ha OJTHOM YPOBHE.

6.4.JIoKaIBHBIH aKT MOXET NPHHAMATHECA [yTeM M3JaHUS TPHKa3a (pacniopsbxeHus).
YHHDHIEPOBAHHOHA HOPMBI IS TAKOTO IIPHKA3a HE HPETYCMOTPEHO, II03TOMY paGoTONATENs BIIpaBe
ONpEIC/IUTL €€ CaMOCTOATENbHO. B mpukaze 00 yTBepkKIeHHH JOKAILHOTO aKTa HEOOXOIHMO
OTPa3HTE:

— JlaTy BBEJICHHS JIOKAJIIBHOTO aKTa B JIEHCTBUE;

— YKa3aHue 00 03HAKOMJIEHHH PaGOTHHKOB ¢ JIOKATBHBIM aKTOM H CPOKH JUTSl 3TOTO,

— (haMHATHE | IOJKHOCTH JIML, OTBETCTBEHHBIX 3a COOMIOICHHE JTOKATBHOTO aKTa,

— JIPYTU€ YCIOBHUSI.

7.03HaKO0MIIEHH e Y4YaCTHHKOB 06p330BaTEJIbHOF0 Ipomecca ¢ JOKaJbHBIMH
HOPMATHBHBIMH AKTaMH



7.1. PaGorauku MBJIIOY «Jlerckuii can No87 «3onywkan(yacte 2 craten 22 TK P®) B
00513aTeNBHOM MOPSZKE TOKHBI GBITH 03HAKOMICHBI [0 JIUYHYIO POCIIHCE CO BCEMH JIOKAILHBIMH
HOPMATHBHRIMH aKTAMM, NPHHHMACMbIMH B OPraHHM3alMH M HENOCPEICTBEHHO CBA3ZAHHBIMH ¢ UX
TPYIOBOH NeATeNbHOCTHIO. Eciiu noxanpHbIil akT KacaeTcs 00y4aroLIUXCs, UX POAUTENEH, OH JOIBKEH
OBITH TOBEJIEH 110 HX CBEICHMS.

7.2. Pogurenu (3aKoHHBIE HPEICTABUTENN) 3HAKOMATCS C JIOKAIbHBIMU HOPMAaTHBHBIMU aKTaAMHU
[IpH IIOCTYIICHUH B IOMIKOJIBHYIO 00pa3oBaTenbHy0 OpraHu3aluio.

7.3. JlokanbHble HOPMATHBHBIE AKTEL pasMeIaoTes Ha opUIHATBEHOM caitte MBIOY «Jlerckuii
can Ne87 «3onykay.

8. Mzmenenne tokaibHBIX HOPMATHBHBIX AKTOB

8.1.Paboronarens pupase BHOCHTS H3MEHEHHSI B IOKAILHBIE AKTHI:

~ B CBA3M CO BCTYIUICHHEM B CHIly 10O H3MEHEHHeM 3aKOHA HIT APYroro HOpMaTHBHOTO
TIpaBOBOrO aKTa, COAEPIKAIETO HOPMBI TPYIOBOTO TIpaBa, KOJUIEKTHBHOI'O NOTOBOPA, COTIIAIICHHS;

— MO COOCTBEHHOMY YCMOTpEHHMIO. B 5Tom CIy4ae BajKHO, YTOOBI IPHHHMAEMBIE JTOKAIbHBIE
aKkTel HC yXy[INamd MOJOXEHHS PabOTHHKOB II0 CPaBHCHHIO € TPYLOBBIM 3aKOHOJATETHCTBOM,
KOJUIEKTHBHBIMH JIOTOBOPAMH, COTJTAITEHHSIME (4. 4 cr. 8 TK PO).

8.2.M3MeHeHus BHOCSTCS B TOM 3Ke TIOpsiZiKe, B KOTOPOM JIOKAJBHBIA aKT pazpabarsBancs u
YTBCPXCIAICS  IepBoHadanbho. Heobxommmo  yumtsisate, uro M3MEHEHMS MOTYT 3aTparuBaTh
ONPEACICHHBIE CTOPOHAMH YCIOBHS TPYIOBOIO HOTOBOPA, a cornacto 1. 72 TK P® 310 momycrumo
TOJIBKO 110 COrIAeH IO cTOpoH. PaboTomaTes BIIPaBe B OXHOCTOPOHHEM MOPSAIKE H3MEHSTH YCIOBHS
TPYZIOBOT'O I0OTOBOPA TOJBKO B CIIyYae OpraHu3alHOHHBIX KM TCXHOJIOTHYECKUX M3MECHEHHH YCIOBUH
Tpyaa. IIpu 310M HEO0bX0MUMO COBmONATE nponeaypy, onpeaeeHuyio B ¢r. 74 TK P®.

9. OT™Mena TOKAIBHLIX AKTOR.

9.1.Cornacuo ct. 12 TK P® ocHoBanusivu /UL TIPEKPAIlEHUS JEHCTBUS JOKAIbHOTO aKTa WK
OTICHIBHBIX €T0 TMONOKEHUN ABIAIOTCH:

— HCTCUCHHUE CpoKa nedcTBus. Takas cuTyauus BO3MOKHA, eciu 1IpY pa3paboTKe JIOKAILHOTO
aKTa OBUI ONpPENeIIeH TEPHOL €ro NeiCTBHS, Ilpu HacTymnenuu ykaszanmoro CpOKa JIOKaJNbHBIA aKT
dBTOMaTH4eCKH yTpaumBaeT cuny. Ot paGoromarens He TpeGyercss M3/aHUs JIOTIONHUTEbHEIX
AOKYMEHTOB, IOATBEPKAAIOMIHX 3TOT BakT. B kavecTre TIpUMEpa MOMHO IPUBECTH IPapUK OTIYCKOB.
B cuny mpamoro yxazamus saxoma TpauK OTIYCKOB YTBEPKIACTCS E€KEromHo H IIpeKpamnaer
ZICHCTBHE 110 OKOHYAHMH KaNeHIAPHOTo roja;

— OTMeHa (TIPU3HAHKUE YTPATHBLINM CHIIy) JIOKaIbHOTO aKTa JM60 OTHENBHBIX er0 IOI0Ke il
APYTHM JIOKATBHBIM aKTOM;

— BCTYIVICHMC B CHIIy 3aKOHA HJIH JIPYrOro HOPMAaTHBHOIO IPaBOBOrO aKkTa, COAEPIKAIIEro
HOPMBI  TPYJOBOI'O IIpaBa, KOJUIEKTHBHOTO AOroBOpa, COTNAIICHMSA, KOTJA YKA3aHHBIC AKTHI
YCTaHABJIMBAIOT GOJIee BBICOKUN YpOBEHb FapasTHii pabOTHUKAM I10 CPaBHEHHIO C JeHCTBOBABIIHM
JOKaJIbHBIM aKTOM.

9.2.Ecnu npHEST 3aK0H HITH APYrod HOPMATHBHBII [IPABOBOI aKT, YCTaHaBIHMBAKOWMUE OoJee
BBICOKHH YPOBEHb rapaHTHil paboTHHKAM 110 CPaBHEHHIO C JIOKATTbHBIM aKTOM, AeHCTBHE JIOKAILHOTO
aKTa WK OTICTBHEIX €ro MOJIOKEHHH TpeKpaIaeTcs.
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